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Folio No.: 6™ March 2023

Subject : SEBI Circular for updations of Permanent Account Number (PAN), KYC
Details and Nomination in respect of your physical shareholding

Dear Shareholder(s),

This is further to our letter, dated 3™ March 2022 sent earlier, informing that
Securities and Exchange Board of India (SEBI) has, by its Circular No.
SEBI/HO/MIRSD/MIRSD_RTAMB/P/CIR/2021/655 dated 3 November 2021, read with
Circular No. SEB/HO/MIRSD_RTA/P/CIR/2021/687 dated 14™ December 2021, mandated
that shareholder holding shares in physical form should furnish copy of PAN, KYC details
and Nomination to the Company/ Registrar and Share Transfer Agent (RTA).

In view of the above, please provide the following:

a) For updation of PAN and KYC details, duly filled in Form ISR-1;

b) Self-attested copy of your PAN card (including PAN Card of the joint holders, if any,
duly self-attested by them);

¢) Postal address with PIN Code, Self-attested copy of your valid address proof;

d) Mobile number and E-mail address;

e) Bank account details i.e., bank name, branch, account number and IFS Code
supported by self-attested bank statement or original cancelled cheque leaf;

f) Specimen signature - Provide Banker’s attestation of the signature in the attached
Form ISR — 2; and

g) Nomination for the aforesaid folio(s) in the attached Form SH-13 or ‘Declaration to
Opt-out’ in the attached Form ISR-3, in case you do not wish to nominate any person.
For change of registered nomination in attached Form SH-14*.
*in case of cancellation of nomination by sharecholder through Form SH-14,
declaration to Opt-out in form ISR-3 shall also be provided by the shareholder.
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Note 1:

Note 2:

Note 3:

The Company/ RTA shall not process any service requests or complaints received from
the holder(s)/ claimant(s), till PAN, KYC and Nomination documents/ details are
complete in the folio. Also, please note that in case any one of the aforesaid documents/
details is not available in the folio on or after April 1, 2023, such folios shall be frozen
by the RTA. Once your folio is frozen, any service request in such folio shall be
processed by the RTA only after receipt of the complete documents/ details as
aforesaid.

If the folio remains frozen till December 31, 2025, it shall be referred to the
Administering Authority under Benami Transactions (Prohibitions) Act, 1988 and/or
Prevention of Money Laundering Act, 2002 for necessary action.

Further, SEBI has also amended Regulation 40 of the SEBI (Listing Obligations and
Disclosure Requirements) Regulations, 2015 and has mandated that transfer of
securities held in physical form shall not be processed unless the same are held in the
dematerialized form with a depository. In view of this we request you to dematerialize
your shares at the earliest else you will not be able to transfer your shares held in
physical form.

We request you to send the aforesaid details/ documents to Alankit Assignments Limited (Unit:

......... ), 205-208, Anarkali Complex, Jhandewalan Extension, New

Delhi-110055 or through email at kycupdate@alankit.com at the earliest, by any one of the
following modes:

L. Through hard copies which should be self -attested and dated.

II.  Through electronic mode, provided that they are sent through E-mail id of the
holder registered with RTA and all documents should be electronically/digitally
signed by the Sharcholder.

Thanking you,

Yours faithfully,

For Alankit Assignments Ltd.

(Unit: ...

Sd/-

............ )

Authorised Signatory

This is computer generated letter and does not require signature.
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FormISR -1

(see SEBI circular No. SEBI/HO/MIRSD/MIRSD_RTAMB/P/CIR/2021/655 dated November 03, 2021 on
Commonand Simplified Norms for processing investor’s service request by RTAs and norms for furnishing PAN,
KYCdetailsand Nomination)

REQUESTFORREGISTERINGPAN,KYCDETAILSORCHANGES/UPDATIONTHEREOF

[ForSecurities(Shares/Debentures/Bonds,etc.)oflistedcompaniesheldinphysicalform]

Date: / /

A. | /WerequestyoutoRegister/Change/ Updatethefollowing(Tickv relevantbox)

LIPAN [IBankdetails [ISignature

LIMobilenumber LIE-maillD L1Address

B. SecurityDetails:

NameofthelssuerCompany |Fo|ioNo.:

Name(s) of the Security 1.
holder(s)asperthe Certificate(s) 2.

Number & Face value of
securities

Distinctivenumberofsecurities From To
(Optional)

C. I/WearesubmittingdocumentsasperTabIebelow(tick\/asrelevant,refertotheinstructio

ns):
v' | Document Instruction/Remark
/Informatio
n
/Details
1 | PANof(all)the(joint)holder(s)
PAN
Whether itis
Valid(linked PAN shallbe valid onlyifit islinkedtoAadhaarbyMarch31,2022*
toAadhaar): ForExemptions/ClarificationsonPAN,pleaserefertoObjectionMemoinpage4
OvYesONo
2 DematAcco
untNumber
AlsoprovideClientMasterList(CML)ofyourDematAccount,providedbytheDep
ositoryParticipant.
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3 ProofofAdd | Anyone ofthedocuments, onlyifthereischangeintheaddress;
ressofthefir

[ ClientMasterList(CML)ofyourDematAccount,providedbyDP.
stholder

Valid Passport/ Registered Lease or Sale Agreement of Residence /
DrivingLicense/FlatMaintenancebill.

[ UtilitybillslikeTelephoneBill(onlylandline),ElectricitybillorGasbill-
Notmorethan3monthsold.

[I Identitycard/documentwithaddress,issuedbyanyofthefollowing:

Central/StateGovernmentanditsDepartments,Statutory/RegulatoryAuthoriti
es,PublicSectorUndertakings,ScheduledCommercialBanks,PublicFinancial
Institutions.

[0 ForFIl /subaccount,PowerofAttorneygiven byFll /sub-account to the

Custodians(whicharedulynotarizedand/orapostilledorconsularised)thatgives
theregisteredaddressshouldbetaken.

[0 Theproofofaddressinthenameofthespouse

4 Bankdetails | AccountNumber:
BankName:
BranchName:
IFSCode:

Providethefollowing:

originalcancelledchequewithnameofsecurityholderprintedonitorBank
PassbookorBankStatementattestedbytheBank#

5 E-mail
address #

6 Mobile

#

*oranydateasmaybespecifiedby theCBDT (DP:DepositoryParticipant)
#Incaseit isnot provided,the details availableintheCMLwillbe updatedinthefolio

Authorization:|/Weauthoriseyou(RTA)toupdatetheabovePANandKYCdetailsinmy/ourfolio(s)

, ,(useSeparateAnnexureifextraspaceisrequired)inwhichl/Wearetheholder(s)(strike
offwhatisnotapplicable).
Declaration:Alltheabovefactsstatedaretrueandcorrect.

Holderl Holder2 Holder3
Signature v
Name v
Fulladdress v
PIN v
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FormISR -2

(see circular No. SEBI/HO/MIRSD/MIRSD_RTAMB/P/CIR/2021/655 dated November 03, 2021 on Common
andSimplified Norms for processing investor’s service request by RTAs and norms for furnishing PAN, KYC
detailsandNomination)

ConfirmationofSignatureofsecuritiesholderbytheBanker

1. Bank Name andBranch

2.Bank
contactdetailsPostal
AddressPhonenumb
er
E-mailaddress

3.Bank Accountnumber

4.Accountopeningdate

5.Accountholder(s)name(s) 1)
2)

3)

6.Latestphotographofthe accountholder(s)

1%'Holder 2ndHolder 3"Holder

7.Accountholder(s) detailsas perBankRecords

a)Address
b)Phonenumber
c)Emailaddress
d)Signature(s)
1) 2) 3)
SignatureverifiedasrecordedwiththeBank
SealoftheBank
(Signature)
Place: Nameofthe BankManager
EmployeeCode
Date: E-mailaddress




FormISR-3

DeclarationFormforOpting-
outofNominationbyholdersofphysicalsecuritiesinList

edCompanies
(see SEBI circular No. SEBI/HO/MIRSD/MIRSD_RTAMB/P/CIR/2021/655 dated November 03, 2021 on
Commonand Simplified Norms for processing investor’s service request by RTAs and norms for furnishing PAN,
KYCdetailsand Nomination)

[UnderSection72r/wSection24(1)(a)ofCompaniesAct,2013r/wSection11(1)and11Bof SEBI
Act, 1992 and Clause C in Schedule VII and Regulation 101 of SEBI (Listing
ObligationsandDisclosureRequirements)Regulations,2015)]

Nameofthe Company
RegisteredAddressoftheCompany:

[/WE..ooov et theholder(s)ofthesecuritiesparticularsofwhicharegivenhereunder,do_not
wish to nominate any person(s) in whom shall vest, all the rights inrespectofsuchsecurities
intheeventofmy/ourdeath.

PARTICULARSOFTHESECURITIES(inrespectofwhichnominationisbeingoptedout)

Natureof FolioNo. No. of CertificateNo. DistinctiveNo.
Securities Securities

I/ we understand the issues involved in non-appointment of nominee(s) and further
areawarethatincaseofmy/ourdeath,my/ourlegalheir(s)/representative(s)arerequiredto
furnish the requisite documents /details, including, Will or documents issued by theCourt like
Decree or Succession Certificate or Letter of Administration / Probate of Will orany other
document as may be prescribed by the competent authority, for claiming my / ouraforesaid
securities.

Name(s)andAddressofSecurityholders(s)
Signature(s)
Sole /FirstHolderName

SecondHolderName

ThirdHolderName

NameandAddressof Witness Signature




Form No. SH-
13NominationFor
m

[Pursuanttosection72oftheCompaniesAct,2013andrule19(1
)oftheCompanies(ShareCapitalandDebentures)Rules2014]
To

Nameofthecompany:
Addressofthecompany:

I/We. e .theholder(s)ofthesecuritiesparticulars of
which are given hereunder wish to makenomination
anddoherebynominatethefollowingpersonsinwhomshallvest,alltherig

htsinrespectofsuchsecuritiesintheeventofmy/ourdeath.

(1) PARTICULARS OF THE SECURITIES (in respect of

whichnominationisbeingmade)

Natureof FolioNo. No. Certificate| DistinctiveN

securities ofsecurities No. 0.

(2) PARTICULARSOFNOMINEE/S—
(a) Name:

(b) DateofBirth:

(c) Father’s/Mother’s/Spouse’sname:

(d) Occupation:

(e) Nationality:




(g) E-mailid:

(h) Relationshipwiththesecurityholder:

(3) INCASENOMINEEISAMINOR--
(a) Dateofbirth:
(b) Dateofattainingmajority
(c) Nameofguardian:

(d) Addressofguardian:

Name:

Address:

NameoftheSecurity

Holder(s) Signature

Witnesswith

nameandaddress




